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International Education




International & Intercultural Education (I&IE)

 Grant Proposal Guidelines 2006-2007
The mission of International & Intercultural Education at Estrella Mountain Community College is to foster global awareness by providing students, faculty, and staff with programs, services and professional development opportunities that enhance teaching and learning.

General Information

The Estrella Mountain Community College (EMCC) International & Intercultural Education Committee (I&IE) has been allocated funds to support EMCC projects and programs with an international/intercultural education focus. Proposals are evaluated on their alignment with the EMCC Vision and Values and the I&IE Mission.

The overall intent of I&IE grants is to foster projects and events that focus on global awareness and internationalization. Funds are available on a competitive basis through a grant proposal process. 

Funding recommendations for I&IE grants are made by the I&IE Committee which consists of representatives from each academic division, employee group, and administration.  Voting members of the I&IE Committee are not permitted to vote on grant proposals that they have submitted nor are they present during deliberation and voting of their own proposals. 

Deadlines and Submission Instructions

There are three proposal submission deadlines each academic year.  Projects and events that occur between October 1 and January 15 must be submitted by August 30.  Projects and events that occur between January 15 and June 30 must be submitted by November 30.  Projects and events that occur between July 1 and September 30 must be submitted by April 30. Each grant funding period is allocated a maximum of 30% of the yearly budget. 

The maximum amount that will be recommended for an event grant is $4,500. The maximum amount that will be recommended for a travel project is $2,000. All travel is contingent upon the approval of the awardees’ immediate supervisor, Vice President, College President, and the Maricopa Community College District (MCCD) Chancellor.

Submission Checklist:

1. Contact the applicant’s division’s or employee group’s I&IE representative for guidance.

2. Complete the proposal using the forms available on the EMCC I&IE website.  The I&IE representative should review the proposal before submission so that the representative will be able to answer any questions brought forth by the committee during deliberations.

3. Submit the completed proposal electronically as an e-mail attachment to the Chair of the I&IE Committee, the committee’s secretary, and the applicant’s I&IE representative.

Guidelines for Awarding Travel Funding

I&IE grant funds are intended to foster international and intercultural education and global awareness in accordance with EMCC Vision and Values. Based on this premise, priority consideration will be given to proposals based on the following criteria:
· Proposals which clearly define the rationale and justification for the project. 

· Proposals that include a detailed itinerary or schedule of events and a complete budget.

· Proposals which clearly address international/intercultural aspects of EMCC Vision and Values and the I&IE Mission.

· Proposals which focus on the teaching-learning process and provide significant long-term benefits to the college.

· Proposals for district-sponsored faculty/staff development that include shared funding.

· Travel proposals for regions of a country that the grant applicant has not lived in or visited previously.

· Travel proposals from applicants who have not traveled in the last two fiscal years (includes travel with shared funding from MCCD and EMCC I&IE Committee).

· Travel proposals from first time applicants.

· Proposals which clearly detail a plan to share the knowledge and experience gained from the project with EMCC students, faculty, staff, and/or community.

· Travel proposals that are a minimum of 7 days in length.
Guidelines for Awarding Event and Resource Funding

I&IE grant funds are intended to foster international and intercultural education and global awareness in accordance with EMCC Vision and Values. Based on this premise, priority consideration will be given to proposals based on the following criteria:
· Proposals which clearly define the rationale and justification for the event or resource. 

· Proposals that include a detailed itinerary or schedule of events, including a letter of availability of speakers, verification of speaker’s fees, and a plan for how the event will be publicized, and a complete budget 

· Proposals which clearly address international/intercultural aspects of EMCC Vision and Values and the I&IE Mission.

· Proposals which focus on the teaching-learning process and provide significant long-term benefits to the college.

· Proposals that clearly define the learning outcomes for students.

· Proposals that are interdisciplinary or partner with other programs (such as Service Learning, Honors, etc.).

· Proposals for new and innovative programs.

Policies and Procedures for the Use of I&IE Funds

Travel:


1. When a project is recommended for funding, the applicant will receive a confirmation letter and a packet containing instructions and forms necessary to process travel paperwork. Since the I&IE Committee is only a recommending body, all travel must be approved by the applicant’s division chair, Vice President, College President, and the District Chancellor.

2. Instructional faculty who receive an I&IE travel grant will submit a curriculum module including an assessment component, focusing on global awareness. The module will be submitted within 30 days of project conclusion. Submission of assessment results is voluntary. Service faculty and staff who travel on an I&IE grant will submit a final report of one to three pages within 30 days of project conclusion. The report will highlight project/event outcomes and detail strategies for fostering global awareness in the applicant’s assigned role. 

3. To provide accountability, the applicant should submit a copy of the curriculum module or report to his/her I&IE representative and to the Chair of the International & Intercultural Education Committee. In addition, each recipient of travel grant funds should make a brief presentation at the committee’s International Education Week showcase in November. Failure to submit the module or report will affect the awardee’s ability to receive funding in the future.
Events:

1. Upon receipt of notification of approval, schedule a meeting with the Manager of College Fiscal Services (phone x58868), all persons who will be involved with planning the event, and the applicant’s division secretary or support staff. Failure to do so can result in loss of funding. No contracts or PO’s will be approved until this meeting occurs.

2. Prior to the creation of any contract or purchase order, the contact person for the event, activity, or resources will provide the I&IE Committee Chair a detailed list of all parties who will require contracts or purchase orders.

3. No contract or purchase orders will be created unless the company or person is on the notification list given to the I&IE Committee Chair.

4. Project submitters, with support from their division support staff, will execute all necessary fiscal paperwork in accordance with I&IE guidelines.

5. Only persons whose names appear on the grant application should request the creation of contracts or purchase orders for the event, activity, or resources.

6. Within 30 days of project conclusion, submit a final report of one to three pages highlighting project/event outcomes and successes as they relate to specific priorities identified in the I&IE Mission and the EMCC Vision. Submit a copy of the report to the applicant’s I&IE representative and to the Chair of the International & Intercultural Education Committee.
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